The Honorable [name]
Washington House of Representatives	Comment by Annette Olson: Send to their home office in their state/district/precinct, rather than the legislature body offices, if possible.
[address, including office suite]

DATE
Dear Representative [last name],
[Paragraph 1 (Introduction):] I am a [describe] here in town (age ##) and a resident of your constituency. Thank you for all the work you have done to … (e.g., support education in our state, such as House Bill ### and ). 	Comment by Annette Olson: Put in age if you will be near voting age before this person’s term is up. Otherwise leave out and let them guess.	Comment by Spells: Show appreciation for what your representative has done for their constituents. Don’t demand – instead, get them to collaborate with you, and to do that find something that is common ground.  Education is a good one, of course.  You’ve personally benefited.

Another way to connect is to say that you saw them speak at an event.
I recently attended a [Sunrise Movement, CCL, etc…] workshop on [climate change/climate actions] that we can take to stop climate change. Here, I learned of,	Comment by Annette Olson: You could say webinar, or meeting.  Workshop indicates a dedication to this issue.	Comment by Annette Olson: You want to keep this to one page, with one exception listed below.  So choose one of these (a,b,c) to focus on – you can always write more letters.   However, do try to merge a bit of a) with either b) or c).  But start first clearly writing it for one of the 3.
 [a) a climate issue facing us in Washington that would result in…, (e.g.,…)
 b) the xxxx bill being introduced which would result in…, (e.g.,…), or
 c) the State’s plans to xxx which would cause….., (e.g.,…)]
I am writing to note my concern and to ask you to,
 [a) encourage further investment and/or support for xxx to tackle this issue, (e.g.,…)
 b) vote Yes/No on this Bill to ensure.. (e.g.,…), or
 c) publicly oppose or support the State’s plans to xxx….(e.g.,…)]

[Paragraph 2 (Make it Personal):] [Why is the issue/ the Bill/ the State’s plan important to you? How does the this affect you, your family, your community, and your future?]  	Comment by Annette Olson: This is key.  Make it local.  Representatives don’t want outsiders coming here to tell them what to do – they want to hear from locals. 
[Paragraph 3 (What is the Concern?):] [State 2-3 points, backed up by data/references where possible, that clarify the concerning climate consequence of the issue/the Bill/the State’s plan or lack of a state plan; if you use a chart, this allows you to go more than one page – by half a page.] 	Comment by Annette Olson: E.g. inputting the CExplorer graph . https://crt-climate-explorer.nemac.org/. showing a map of flooding, listing studies showing health impacts, …)]
[Concluding Statements:] Please consider… [fill in the action that you are requesting them to take]. This would go a long way towards …[fill in the overall benefit to you, to your respective communities]. Thank you.	Comment by Annette Olson: Two key phrases besides preventing climate change, which is absolutely critical but a little globally vague for a local representative, is the word “community health” and/or “community resilience.”  The latter implies being able to adapt to bad situations without falling into poverty, hunger, and other issues that would need the government to come fix later.  So you could phrase it something like: “This would go a long way towards preventing heat distress in the elderly and building and construction workforce and instead would build community resilience.”
Sincerely,
(Signature)

Printed Full Name
Street address 	Comment by Annette Olson: You must provide this to show that  you are a resident and thus part of their constituency.
City, State, Zip code
